
       

 
 
 

APPLICATION FOR A PERMIT TO BUILD 
 
 
WORKLOCATION / PROPERTY ADDRESS____________________________________________________________________________ 
  
________________________________________________________________________________________________________________ 
Owner of Record  Street Address  City/Town  State  Phone 
 
________________________________________________________________________________________________________________ 
General Contractor  Street Address  City/Town  State  Phone 
  
Massachusetts C.S.L Number (or applicable)  Lic# _______________  exp_________ 
H.I.C. Registration (or applicable)   Reg# _______________  exp_________ 
 
_______________________________________________________________________________________________________________ 
Architect/Engineer  Street Address  City/Town  State  Phone 

 
STRUCTURE:         
         If dwelling/ 
Existing Use:_________________ Proposed Use:_______________  No. of families___________ 
 
Building Setbacks 
From property line:  Existing:    Front________  Side_________  Rear_______  
   Proposed: Front________  Side_________  Rear_______ 
 
 

 

 

 

 

 

 

 

 

 

 
 

Office Use Only: 
 
Permit 
No._________________________ 
 
Date_________________________ 

Date Received: 
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Town of Watertown 
Building Inspection Division 

 

149 Main St. 
Watertown, MA  02472 

Tel: 617-972-6480 – Fax: 617-926-7778 
 

 
  $__________________________   $________________________ 
  Total Estimated Construction Cost   Permit Fee (due at time of filing) 
 

(fee based on $15 per $1000 of total estimated construction cost) 
Check / money order made payable to ‘Town of Watertown’ or exact cash only 

 
These Statements are made under penalty of perjury by:    Owner______ Contractor / Authorized Agent______ 
 
Signature :_______________________________________  Print Name:____________________________________ 
 
Daytime Tel #:____________________________________  Email:_________________________________________ 
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Approved By:   
 
 
___________________________________________  _______________________________________________ 
Mike Mena, Zoning Enforcement Officer Date  Inspector of Buildings        Date 
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Revised January 27, 2016 



 
PLANS:  
Plans smaller than “11x17” will be submitted in duplicate.  We will retain one copy and return a field copy with any notes or comments, along 
with the permit card.  All plans to be dated.  PLANS LARGER THAN THE ABOVE, will be submitted with one ‘Hard Copy’ and one copy on 
CD.  The hard copy will be returned as the FIELD COPY with any notes or comments, along with the permit card.  All plans to be dated. 
 
Plan Submission (check off)    _____2 hard copies ______1 hard copy, 1 electronic copy 
Date of Plans:_____________________ _____Specifications ______ Plot Plan/Certified/dated 
 

In all cases, any Field Copies will be retained on site for the duration of the project. 
 

Construction Control Affidavit required, if in excess of 35,000 cubic feet. 
 

DETAILED DESCRIPTION OF WORK TO BE PERFORMED: 
 
______________  _____________  ________ _________ ____________ 
New Construction  Existing Building  Fire Alarm Sprinkler  Other  
             
            
Please provide a description of work to be done: 
 
________________________________________________________________________________________________________________ 
 
________________________________________________________________________________________________________________ 
 
________________________________________________________________________________________________________________ 
 
________________________________________________________________________________________________________________ 
 
________________________________________________________________________________________________________________ 
 
______________________________________________________________________________________________________:_________ 
 
________________________________________________________________________________________________________________ 
 
________________________________________________________________________________________________________________ 
 
_______________________________________________________________________________________________________________ 
 
_______________________________________________________________________________________________________________ 
 

DEBRIS FORM 
 

In accordance with the provisions of MGL c. 40 § 54, a condition of the Building Permit is that the debris resulting from this work 
shall be disposed of in a properly licensed solid waste disposal facility as defined by MGL c. 111 § 150A. 
 
The Debris will be disposed of in: ____________________________________________________ 

 
 OWNERS PULLING THEIR OWN PERMIT OR DEALING WITH UNREGISTERED CONTRACTORS FOR APPLICABLE  HOME 

IMPROVEMENT WORK DO NOT HAVE ACCESS TO THE ARBITRATION PROGRAM OR GUARANTY FUND UNDER MGL C. 
142A.   

 
 INSURANCE CERTIFICATES MUST BE SUBMITTED WITH THE APPLICATION, IF APPLICABLE. 

 
 ANY NEW SITE / UTILITY WORK INVOLVED WITH THIS APPLICATION MUST BE SUBMITTED TO D.P.W., MATT 

SHUMAN/TOWN ENGINEER, FOR HIS REVIEW AND APPROVAL PRIOR TO THE ISSUANCE OF A BUILDING PERMIT.  
 

 D.P.W. NON-EXCAVATING PERMIT REQUIRED BEFORE ANY VEHICLE DRIVES OVER CURBS, GRASS PLOTS OR 
SIDEWALKS. 
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